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1. OOuue Mo/i0XKeHHUs

1.1. TlomoxxeHre O 3aljuTe MEPCOHAIbHBIX JaHHBIX PabOTHUKOB MyHULIMIIAIBEHOTO
AaBTOHOMHOI'O  [IOLLIKOJILHOTO 00pasoBaTe/IbHOTO yupexJeHUs ropoja KpacHogap
«[leTckuii cam Ne220» (nmanee - YupexkaeHue) pa3pabOTaHO B COOTBETCTBUU C
Konctutyuueii Poccuiickoit @epepaiiud, TpynoBbiM KojekcoM Poccuiickoit degepaunu
(manee - TK P®), I'paxxpanckum kofekcoMm Pocculickoii ®enepauuu, denepanbHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 «O06 uHpopmaiyy, UHGOPMaIMOHHBIX TeXHOJIOTHUAX
M 0 3ammTe HUH(oOpMaluu», DenepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MepCOHa/bHBIX  JaHHbIX», [IpaBWiamMu  BHYTpeHHero TPYZOBOTO  pacriopsjka
YupexeHus.

1.2. Henp paspabotku I[losoxeHuss - omnpejeneHde TMopsAka 00paboTku
NepCOHa/IbHBIX IaHHBIX PaOOTHUKOB YupeXX/JeHHs, oOeclieueHHe 3all{UThl IpaB U CBOOO/
pabOTHUKOB YupexJeHUss IpU 00pab0TKe X TMepPCOHA/NbHBIX [JAHHBIX, a TaKke
YCTaHOB/IEHWE  OTBETCTBEHHOCTH  [JO/DKHOCTHBIX  JIMI[, HMEIOLMX [JOCTYIl K
[IepCOHa/NbHBIM [JaHHBIM pPabOOTHUKOB YupeX[eHWs, 3a HeBbIIOJHeHWe TpeOoBaHUM
HOPM, peryJpyroLjux o6paboTKy U 3all{UTy [epCOHA/IBHBIX JIaHHBIX.

1.3. [Topsnok BBOZa B JielicTBUe W M3MeHeHUd [lonokeHus:

1.3.1. Hacrosmee IlomoxeHue BCTynaeT B CWIy C MOMEHTa ero yTBepXKIeHUs
pyKOBOAWTe/leM Yupex/eHus U JelcTByeT OecCcpouHO, [0 3aMeHbl ero HOBBIM
[TosoxeHuem.

1.3.2. Bce usMeHeHus B [lo/oxeHue o0 3amjuTe NepCOHaIbHBIX JAaHHBIX BHOCATCS
[IPUKAa30M Y upexx JeHusl.

1.4. Bce paboTHUKM Yupex<JeHUs [O/DKHBI ObITb O3HAKOMJIEHbI C HaCTOSIIUM
ITosioxeHNeM IO, POCITUCE.

1.5. PexxuM KoH(pUeHIMaTbHOCTH IepPCOHA/IbHBIX JaHHBIX CHUMAaeTCs B CIydasx UX
00e3/IMuMBaHuA U T10 UCTeYeHUHU 75-JIeTHero CpoKa UX XpaHeHUs WM Ipo/JJieBaeTcs Ha
OCHOBAHWH 3aK/IHOUeHUs SKCIIEPTHON KOMUCCUU YUpeX/IeHUs, eC/IM HHOe He orpe/ie/ieHO
3aKOHOM.

2. OCHOBHBIE MTIOHATHSA U COCTaB Ie€PCOHA/IbHBIX JdHHBIX paﬁoTHHKOB

2.1. Ina ueneii Hactosimlero ITo/o)KeHUs1 MCIOMb3YIOTCS CJeyHIde OCHOBHbIE
HOHATUSL:

-IepcoHaNbHbIe JaHHbIe pafoTHHKAa - mobass WHQopMaLKs, OTHOCAIAsCS K
orpe/ie/leHHOMY WM OIpeJe/iieMOMY Ha OCHOBaHUM TaKoi MH(GOpMalu paboOTHUKY, B
TOM uucsie ero Gamuans, UMs, OTUECTBO, TOfl, Mecsll, laTa U MecTo pOoXKJeHusi, aJjpec,
ceMeiiHOe, coOlMalbHOE, WMYyILl[eCTBeHHOe TMo/0XeHue, oOpa3oBaHue, TMpodeccus,
J0X0/pl, Apyras HHQopMalusA, HeoOxoAuMmas paboTojaTento B CBSI3U C TPYAOBLIMU
OTHOILIeHUSIMH;

-00paboTKa MepCOHANBHBIX /[JAaHHBIX - cOOp, cCUCTeMaTU3alllsl, HaKOIIJIeHMe,
XpaHeHUe, yTouHeHHe (0OHOB/IeHWe, U3MeHeHHe), UCII0Ib30BaHue, paclipocTpaHeHue (B
TOM uuc/e rnepefaua), obe3nMurBaHue, O/IOKMpOBaHUE, YHUUTO)KeHWEe IepCOHAa/IbHbIX
[laHHbIX PaOOTHUKOB YTpaBJieHUs1 0Opa30BaHMUs;

-KOH(H/IeHI[Ha/TbHOCTh NePCOHANBHBIX JAHHBIX - 00s13aTe/IbHOe /151 COO/II0/|eHust
Ha3HaueHHOT0 OTBETCTBEHHOTO JIUI[A, MOJIYYHBIIEro JOCTYI K TepCOHATbHBIM JaHHBIM
paboTHUKOB, TpeboBaHKWe He [JOMyCKaTb UX pacripocTpaHeHUe Oe3 coriacusi paboTHUKa
WU UHOTO 3aKOHHOTO OCHOBaHHUsl. ObecrieueHre KOH(U/EHLIMaIbHOCTH MepCOHaTbHbIX



JlAHHBIX He TpeOyeTcsl B ciyuae 00e3/1MUrMBaHNs MepCOHa/lIbHbIX JaHHbIX U B OTHOLIEHUN
0011{e/IOCTYIHBIX TIepCOHA/BHBIX /JaHHBIX;

-pacnpocTpaHeHHe IMepCOHA/NILHBIX JAHHBIX - [IeliCTBHS, HallpaB/IeHHble Ha
repejilauy TepCOHa/bHBIX JaHHBIX pabOOTHHMKOB OIpe/ie/leHHOMY Kpyry JiuL (Ilepefava
MIepCOHa/bHBIX [IaHHBIX) WA Ha O3HAaKOMJIeHWe C TIepCOHa/lbHbIMU JIaHHBIMU
HeOrpaHUYeHHOro Kpyra JIML, B TOM 4MC/JIe O0OHapo/ioBaHHe IepCOHalbHbIX aHHBIX
pabOTHUKOB B CpejCTBaX MacCcoBOW MHQoOpMaluy, pasMellleHHe B HH(OpMalIOHHO-
Te/IeKOMMYHUKALIUOHHBIX CeTAX WM MpefocTaB/ieHHe J[ocCTyna K IepcoHalIbHbIM
JJAHHBIM PabOTHUKOB KaKMM-JINOO MHBIM CT10COO0M;

-MCI0/Ib30BaHHe I[IePCOHA/IbHBIX /JaHHbIX - JelctBud  (omepanuu) C
[IepCoOHaNbHBIMU  [laHHBIMYM, COBepLlaeMble J0/DKHOCTHBIM JIMLIOM  YTIpaB/IeHUs
oOpa3oBaHusi B 1[efX T[PUHATUA pelIeHud WIM COBepLIeHUs WHbIX [JelCTBUM,
MOPOXJAIUX HOpUJUUecKHe TOCAe/JCTBUS B OTHOLIEHWM PabOTHUKOB /MO0 MHBIM
oOpa3oMm 3aTparmBaroLiX KX IpaBa U cBOOO/bI WK TIpaBa U CBOOO/IbI APYTUX JIULY;

-0/10KMpoBaHHe MepCOHA/IbBHBIX JAaHHBIX - BpeMeHHOe IIpeKpaljeHue cbopa,
cAcTeMaTh3alUy, HAaKOIUIeHUs, WCI0/b30BaHNs, PpaclpoCTpaHeHUs IepCOHA/IbHBIX
JJAHHBIX paOOTHUKOB, U TOM UKCJIe UX [epejauy;

-YHHUYTO)KeHHe TePCOHA/NbHBIX JaHHBIX - [elCTBUA, B pe3y/bTaTe KOTOPBIX
HEBO3MOJXKHO BOCCTaHOBUTHL COjlep)KaHMe TepCOHanbHbIX JaHHBIX B MH(OPMAlMOHHOM
CACTeMe [IepCOHa/bHbIX J[IaHHBbIX pabOTHUKOB WIM B  pe3yjbTaTe KOTOPbIX
YHUUTOXKAITCS MaTepHabHble HOCUTe/U ITepCOHAabHBIX JaHHbIX PaOOTHUKOB,

-00e3/1MUMBaHNe MePCOHA/IBHBIX JAHHBIX - [eMCTBUA, B pe3y/bTaTe KOTOPBIX
HEBO3MOJXXHO OIpe/ie/IMTh [PUHA/UIeKHOCTb I[ePCOHa/IbHBIX JIaHHbIX KOHKPEeTHOMY
pabOTHUKY;

-00LeJOCTYIIHbIe IepCOHA/IbHbIe JaHHbIe - [IepCOHA/IbHbIE J[aHHble, [OCTYII
HeorpaHUYeHHOr0 Kpyra JIML| K KOTOPBIM IpeJjoCcTaB/IeH ¢ corjacus pabOTHUKa WIU Ha
KOTOpbIe B COOTBETCTBUU C (pe/iepalbHbIMU 3aKOHaMU He paclipocTpaHseTcs TpeboBaHue
co0/r0IeHUs1 KOH(U/IeHL[Ua/IbHOCTH;

-uHpopmanua - cBefeHUs (cooOljeHus, [JaHHble) He3aBUCHMO OT (OPMbI HX
npe/iCTaB/ieHUs

-OKyMeHTHpOBaHHasA HHpopMalua - 3adUKCUpOBaHHasd Ha MaTepUaJbHOM
HOCUTesle TIyTéM [JOKYMEeHTUPOBaHWUSA MHQOpMals C peKBU3UTaMH, I103BOJISAHOLUMU
OTpe/ie/IMTh TaKyr WH(GOPMALIHIO UM ee MaTepHa/lbHbIi HOCUTeIb.

2.2. B cocraB nepcoHalbHbIX [l@aHHbIX pabOTHUKOB YupexIeHUs BXOJUT
uH(popMalMsl 0 NMacnopTHLIX AaHHBIX, Konusi MHH, Komust meHCMOHHOTO CBU/IeTeNLCTBa,
Konusi JoKyMeHTa 00 oOpa3oBaHuu (TipopecCHOHaNBLHOU TIOATOTOBKEe, CBeJeHUS O
TMOBBIILIEHUM KBaTM(QUKALIMKA), aHKeTHbIe JlaHHble (aBToOMOrpadusi, TUUHBIA JTUCTOK MO
yueTy KaJpoB, KOTOpbIe 3allo/HAOTCA pPaOOTHUKOM IpU IpUeMe Ha paboTy), Komus
BOEHHOT0 OueTa, cripaBKa 00 OTCYTCTBUU CYAWMOCTU U YTOJIOBHOIO TIpeciie/;OBaHUS,
OTCYTCTBHE 3aK/FOYeHWs CHelda/bHOrO OpraHa O HeBO3MOXKHOCTH HCIMOJHATh
00513aHHOCTH, CBs3aHHbBle C OOpa3oBaTe/lbHON JesiTe/lbHOCThIO, CIpaBKa O J0X0fax C
npe/blyliero Mecta paboTel, TPyZoOBas KHIKKA WM ee KOIUSA, KOIIUU CBUZIeTe/IbCTB O
3aK/IIOUeHUU Opaka, pOXKAeHUU JeTeld, NPU HeoOXOAVMOCTH - HHbIe [OKYMEHTEI,
co/iepKalliye repcoHa/lbHble JjaHHble paOOTHUKOB.

2.3. KoMruiekc [OKYMeHTOB, COINMPOBOXZAMOLMIA TpoLiecc 0GOpMJIeHUsI TPYZ[OBBIX
OTHOLIeHUI pab0THHKA B Yupe)X/leHUU TIpU NpueMe, TiepeBo/ie, yBOIbHEeHUH:

2.3.1. Nudopmanus, rnpejcraBiseMas pabOTHUKOM MIpU MOCTYIUIEHUU Ha paboTy B
YupexzeHue, [O/DKHa UMeTb JOKyMeHTa/JbHYIO ¢opMy. Ilpu 3akroueHUM TpyZOBOTO



JloroBopa B cooTBeTcTBUM co cT. 65 TK P®, muio, noctynarouiee Ha pabory,
npeJbsABIAeT paboToaTeto:

TacIopT U/IA MHOM JOKYMEHT, y/I0CTOBepAO LN JIMYHOCTS;

-TPYZOBYIO KHUXKY, 3a UCK/IFOUeHHWeM CJlyyaeB, KOrja TPy OBOM JOroBOP 3aK/IHOYaeTCs
BIIepBble WIM PabOTHUK IOCTyraeT Ha paboTy Ha YCI0BUAX COBMECTUTE/IbCTBA WIN
TPyZoOBas KHIKKa y pabOTHHWKA OTCYTCTBYeT B CBfI3U C ee yTpaToid WU MO0 [PYyIUM
NpUYMHAaM;

CTpaxoBOe CBUJeTe/IbCTBO rOCYAapCTBEHHOI 0 TIEHCUOHHOTO CTPaXOBaHUS;

JIOKyMeHTbl BOUHCKOTO y4eTa - JiId BOGHHOOOsI3aHHBIX U JIML, TT0/JIe)KallliX BOUHCKOMY
yueTy; JOKyMeHT 00 06pa3oBaHuH, 0 KBaM(PUKALIMU WM Ha/IMYUU CTieldalbHbIX 3HaHUN
- TIpY MOCTYIJIEHUH Ha paboTy, TpeOyIOLIyI0 CrelalbHbIX 3HaHWW WK CrelUanbHON
M0/JTOTOBKY;

-cBU/leTes1bCTBO 0 npucBoenny IHH (ipu ero Hammunu y paboTHHKA).

2.3.2. Tlpu odopmieHun paboTHMKa B YupeXeHWe Ha Hero 3aroHAeTCs
yHupULpoBaHHas GopMa T-2 «JIuuHas KapTouKa paboTHUKa», B KOTOPOW OTpaKaroTCs
C/leflylole aHKeTHble U Ouorpaguueckue JaHHble pabOTHUKa:

-o0mue cBegenus (D.JM.O. paboTHMKA, [JaTa PpOXIEHUsS, MeCTO pOXIEeHUs,
rpax/jJaHcTBO, oOpasoBaHue, rpodeccus, cTax padboTel, cOCTosiHUe B Opake, MacropTHeIe
JlaHHbIe ); CBe/leHUs] 0 BOMHCKOM yueTe;

-JlaHHbIe O IpreMe Ha paboTy.

B [anpHellieM B JIMYHYIO KapTOUKY BHOCSTCA: CBeZleHUs O TepeBoax Ha JpYyrylo
pabory;

-cBesleHus 00 aTrecTaLuy;

-CBe/leHUs O TIOBBbIIIIeHNH KBa/IU(PUKaLlUK;

-CBeJleHUs 0 TIpo(ecCrOoHa/IbHOM Nepero/roToBKe;

-CBeJleHHs 0 Harpajiax (IooLpeHusX), T0YeTHbIX 3BaHUAX;

-CBeJieHUs1 00 OTITyCKax;

-CBeJleHUs O COLMAIbHBIX FapaHTUsAX;

-CBeJ/IeHUsA 0 MeCTe JKUTe/IbCTBA M KOHTAaKTHBIX TeJle(oHax.

2.4. B Yupex/[eHUM CO3[AlOTCI U XpaHATCA Cje[ylollhe TPyMIbl JOKYMEeHTOB,
cofiepKaliye JaHHble 0 pabOTHUKaX B e JUHUYHOM WIM CBOJHOM BUJe:

2.4.1. JJoKyMeHTBI, cofiepKalljie IepCoHa/bHble [JaHHble PabOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COTPOBOXJaroLye Iporecc o(OopMIeHUs TPYLOBbIX OTHOLIEHUN IIpU
npreMe Ha paboTy, IepeBo/ie, YBOJIbHEHUW; KOMIUIEKC MaTepuasioB 110 aHKETUPOBAHMUIO,
TeCTUPOBaHUIO; IpoBeJleHUI0 colecefloBaHUMM C KaHAWJATOM Ha [JO/DKHOCTH;
MO/JJIMHHUKY U KOTIMU NPUKa30B I10 IMYHOMY COCTaBY JINUHbIe [ie/la U TPY/J0Bble KHUKKU
pabOTHUKOB; [e/a, CoJep)Kallie OCHOBaHUA K IpHUKa3y [0 JIMUHOMY COCTaBy; Jesa,
coflepXKallye MaTepualbl arrecTalyMyd pabOTHHKOB; CIy)KeOHbIX —paccief0BaHWN;
CTIpaBOYHO-UH(OPMAL[UOHHBIM OaHK [aHHBIX [0 TepcoHany (KapTOTeKW, »KypHalbl);
MOJJINHHUKA W KONWM OTYeTHBIX, aHa/UTUYeCKMX W CIIPaBOYHBIX MarTepHasos,
repe/jaBaeMbIX ~ PYKOBOJCTBY  YUpex/eHWW,  PpyKOBOJUTe/JssM  CTPYKTYPHBIX
nojpasfie/ieHnli; KOIMKA OTYeTOB, HalpaB/IfeMbIX B TOCYAApCTBeHHbIe OpraHbl
CTaTUCTUKU, HAJIOTOBble UHCITeKLIUY, yUpeJUTe IO U B IDYyTUe YUpeXXJeHus).

2.4.2. [loKyMeHTauus I10 OpraHv3aluu paboTel CTPYKTYPHBIX I[0fpa3zeneHui
(mostoKeHUsl 0 CTPYKTYPHBIX T0/ipa3zie/leHusX, JO/DKHOCTHBIE UHCTPYKLIMU PaGOTHUKOB,
MpYKasbl, PacropsyKeHUs] M0 YUpe)K[eHWI0); AOKyMeHTbl I0 IJIaHUPOBaHUIO, y4YeTy,
aHa/IM3y ¥ OTUETHOCTH B YaCTU PabOThI € MIepCOHAIOM Y UpesKIeHus.



3. Coop, o6paboTKa ¥ 3aliUTa MePCOHA/IbHBIX JaHHbIX Pa0l0THUKOB

3.1.ITopAaoK nmoy4yeHUs MepCoOHA/IbHbIX JaHHbIX:

3.1.1. PaboTHUK YupeX/ieHusl TMUHO Tpe/IoCTaB/isgeT BCe MepCoHalbHbIe JaHHbBIe.
Ecmi mnepcoHa/bHble faHHble pabOTHHKa IIpefoCTaBJ/IAOTCA TpeTbell CTOPOHOM, TO
pabOoTHUK [JO/DKEH OBbITH yBeZoMJIeH 00 3TOM 3apaHee U OT Hero JI0/DKHO OBITh T10/Iy4YeHO
NUCbMeHHOe coryacue. Jlo/pKHOCTHoe Jmio paborojarens [JO/DKHO —COOOLIUTH
paboTHUKY YupeXX[eHUs O Liess1X, peArosaraeMblX UICTOUHHUKAX U criocobax rnosydeHus
MEPCOHA/ILHBIX [JaHHBIX, a TAKXKe 0 XapakTepe IOJJIeXKalluX [TOyYeHHI0 ITePCOHaIbHBIX
JAHHBIX M TIOC/Ie/CTBUAX OTKa3a pabOTHMKa [aTb IMCbMEHHOe COorjlacue Ha WX
T10JTyYeHNe.

3.1.2. PaboTojaTtens He ¥MeeT MpaBa IoJy4aTb WM 0OpadaTeIBaTh NepcOHaIbHBIE
JlaHHble pabOTHMKa YupeXJeHWs O ero pacoBOl, HalMOHA/JILHOW ITPUHAJJIeXXHOCTH,
MIO/IATUYECKUX B3IJI/laX, PeMIMO3HbIX WIA (QUIOCOPCKUX yOex[JeHUsX, COCTOSHUU
3/10POBbS1, THTUMHOM JKU3HU.

B ciyuasix, HemocpeJCTBeHHO CBA3aHHBIX C BOINPOCAaMU TPYZOBBIX OTHOLLIEHWM, B
COOTBeTCTBUU €O CT. 24 KoHctuTyuu Poccuiickoit @esepaiuu paboTtojaTesb BIIpaBe
nojayyarb M oOpabaTelBaTh [laHHBIE O YacCTHOM JKM3HU pabOTHHKA TOJBKO C €ro
MIUCBMEHHOT'0 COTJIaCUS.

OOpaboTKa YyKa3aHHBIX IIepCOHa/bHBIX [JaHHbIX PpabOTHUKOB paboTopareneM
BO3MO)KHa TOJIbKO C UX coryiacus 1mbo 6e3 ux coryacus B C/IeIVIOLINX CIyvasx:

-TIepCOHa/IbHbIE [JaHHBIe SB/ISAKTCA 00111e/J0CTYITHbIMY;

-[IEPCOHA/IbHBIE [JaHHblE OTHOCATCH K COCTOSIHUKO 310pOBbA pabOTHMKA, U UX
obpaboTka HeoOXofMMa [J1 3al{UThl €ro >KWU3HH, 3[0POBbSI WIM HMHBIX >XKHU3HEHHO
Ba)KHBIX NHTePeCcoB JIPYIUX JIUL], U TI0JIyYeHUe COr/iacusl paboTHUKA HeBO3MOXKHO;

-0 TpeOOBaHWIO IIOJIHOMOUHBIX TOCY[JapCTBeHHbIX OpPraHOB B  CJyyasX,
Tpe/lyCMOTPeHHBIX (efiepaaTbHbIM 3aKOHOM.

3.1.3. Paboropiarens BripaBe 0oOpabaThiBaTh IepCOHAIbHBIE JlaHHBIE PabOTHUKOB
TOJILKO C UX MMUCbMEHHOT'O COIIACHs.

3.1.4. TluceMeHHOe coriacve paboTHMKa Ha 00pabOTKy CBOMX I1epCOHA/IbHBIX
JJAHHBIX JI0JDKHO BKJ/IFOUYaTh B ceOst:

-pamMunno, WMs, OTYeCTBO, afjpeCc CyObeKTa TIIepCOHA/bHbIX [AHHBIX, HOMep
OCHOBHOI'O [JOKYMEHTAQ, Y[OCTOBEPSIOLIEro €ro JMYHOCTh, CBEJEHUsA O [aTe BbIfaud
YKa3aHHOI0 [JOKyMeHTa U BblJaBLLIEM ero OpraHe;

-HavMeHoBaHHe ((aMH/IMIO, UM, OTYeCTBO) M ajipec orepaTropa, MOJy4arollero
corjiacie CyObeKTa IlepCoHa/IbHbIX [JaHHBIX;

-11e/1b 00pabOoTKY TepCoHa/IbHBIX [JaHHBIX;

-TiepeyeHb [ePCOHA/IbHBIX [JaHHbIX, Ha 00pabOTKy KOTOpBIX [JaeTcs corjacue
cyObeKTa IepcoHabHbIX JaHHbIX;

-TiepeveHs JIelCTBUI C NepCOHa/bHBIMU JaHHBIMY, HA COBEpLIEHHE KOTOPbIX [JaeTCs
corjiacue, oOlljee onucaHWe WCIIO/Nb3yeMbIX OIlepaTopoM CIIocO00B 00OpaboTKH
MePCOHA/LHBIX JaHHBIX;

-CpOK, B TeueHHe KOTOPOTO JielCTBYyeT corJlacue, a TakKe MOPA/0K ero OT3bIBa.

dopma 3asB/ieHUA O corjacuv paboTHUMKa Ha 00pabOTKy IepCOHalbHBIX [JaHHBIX
npuBesieHo B I1puiokeHuH K HacTosieMy ITo/1oxeHuro.

3.1.5. Cornacue paboTHrKa He TpeOyeTcs B c/ielyIOLIUX C/Ty4dasx:

-00paboTKa TIepCoHa bHBIX [aHHBIX OCYLeCTB/IsSeTCd Ha OCHOBaHWU TpyZoBOro
Kogekca Poccuiickont defiepaliny Wi UHOTO (efiepalbHOTO 3aKOHa, YCTaHaB/IMBAKOLL[ero



ee 11e/b, YC/IOBUA T0JIy4YeHUs MepPCOHa/IbHBIX IaHHbIX U KPYT CyObeKTOB, NepCcoHanbHble
JlaHHble KOTOpBIX To/ieXXaT o00paboTKe, a Tak)Xe OMpe/e/stol|ero IOJTHOMOUHNS
paboToaTens;

-00paboTKa TepCcOHa/NbHBIX [laHHBIX OCYLIeCTB/IIeTCS B LeIiX UCIO/HeHUus
TPYZOBOIO [IOTOBOPA;

-00paboTKa MepcoHaIbHbIX JaHHBIX OCYIeCTB/IAeTCH /I CTATUCTUUYeCKUX WUJIU UHBIX
HaYUHbIX L[e/Ieil TPy yCJI0BUM 00s3aTe/IbHOro 00e3/TMUiBaHus NepCcoHaabHbIX [JaHHBIX;

-00paboTka nepcoHaNbHBIX JaHHBIX He0OX0UMa /IS 3allUThI )KU3HU, 3[,0POBbS UIU
WHBIX JKU3HEHHO Ba)XHbIX HWHTepecoB pabdOTHUKa, eC/v TOoJlyueHue ero Corjacus
HEBO3MOJXKHO.

3.2.I1opsaok 06pab0TKH, Nepejayd U XpaHeHHUA MePCOHA/IbHBIX JaHHbIX.

3.2 .PaGoTHUK Yupex/eHuUs IMpeJoCcTaB/sieT [OCTOBepHbIe CBeJeHUsA O cebe.
YupexeHue TipoBepsieT JOCTOBEPHOCTb CBe/leHUM, CBepssl JaHHbIe, TpeJoCTaB/ieHHble
pabOTHUKOM, C UMEIIUMUCA Y pabOTHUKA JOKYMeHTaMH.

3.2.2. Tlpu obpaboTKe MepcoHanbHBIX JaHHbIX pPabOTHHKa AOJ/DKHBI COOMHOAAThHCA
clefyoime odiue TpebOBaHUSA:

3.2.2.1. OOpaboTKa  TIepCOHa/bHBIX  [aHHbIX  MOXET  OCYILEeCTBIATbCA
VCK/THOUNTEbHO B 1[e/iaX obecrieyeHus cOO/MO[eHUsA 3aKOHOB M MHBIX HOPMaTHBHBIX
MPAaBOBBLIX aKTOB, COAENCTBUS pabOTHUKaM B TPYAOYCTPONCTBe, 00yueHUU U
MPO/IBIKeHUU M0 CIy>x0e, obecrieyeHUs1 MUHOKM Ge30racHOCTU pabOTHUKOB, KOHTPOJIS
KOJIMYecTBa M KayecTBa BbINOJHSAeMOW paboTel W oOecrieyeHUs] COXPaHHOCTH
MMY11leCTBa.

3.2.2.2. Tlpu onpesiesieHny obbema U cogepxaHust 00pabaTbiBaeMbIX [€PCOHaIbHbIX
JlaHHBIX paboTojaTtent [JO/DKEH PYKOBO/CTBOBaThcA KoHcTtutyiuent Poccuiickon
degepaliuu, TpynoBeIiM KOJIeKCOM Poccuiickoit degeparuu 5| UHBIM
3aKOHO/JIaTe/IbCTBOM.

3.2.23. Ilpu TmpuUHATUM pelleHWl, 3aTparvBarOlIMX HWHTepechl pabOTHUKa,
paboTojaTesib He MMeeT IpaBa OCHOBBIBATLCA Ha MePCOHAbHBIX [JaHHbIX pabOTHHKA,
TMOJTy4YeHHBIX MCK/IOUUTENbHO B pe3y/bTaTe WX aBTOMaTHU3WPOBAaHHOW 00pabOTKU WU
3JIeKTPOHHOI'0 TI0JIyYeHUsI.

3.2.2.4. 3ammra TNepcoHaNbHBIX [IaHHBIX pabOTHMKa OT HeNpaBOMEpPHOTO
UCIO/Mb30BaHUA WIHM yTpaThl obecrieunBaeTcsi paboTojatesieM 3a CUeT ero CpejiCTB B
nopsifike, ycTaHOBJIeHHOM TpyzoBbIM KozekcoM Poccuiickoin ®efepalui WiM WHBIMU
(hegepabHbIMU 3aKOHAMU.

3.2.2.5. Pab0oTHUKHU ¥ UX MpeJCTaBUTe/U 10JDKHBI ObITh 03HaKOMJIEHBI 10/, POCTIMCh
C JOKyMeHTaMU Y upeXx/leHusi, yCTaHaBIMBaKIUMH TOPAA0K 00pabOoTKKM MepcoHalbHbIX
JIJaHHbIX pabOOTHUKOB, UX TMpaBax U 003aHHOCTSIX.

3.2.2.6. Bo Bcex ciyuasx oTKa3 pabOTHMKa OT CBOUX TPaB Ha COXpaHeHWe U 3allUTy
TaliHbI HeJJe ICTBUTe/IeH.

4. Tlepefaua u XpaHeHHe MePCOHATBHBIX AaHHBIX Pab0THHKOB

4.1.1Ipu nepefaue mepcoHa/AbHBbIX JaHHbIX Pa0oTHHKa padoTojaTe/b J0/DKeH
coO/0aTh C/IeyoiHe TpeOoOBaHuA:

4.1.1. He cooOuate mnepcoHa/lbHble JaHHble pabOTHHWKa TpeTbell CTOpOHe 0e3
MUCBMEHHOT0 coriacus paboTHUKa, 3a UCK/II0UeHUeM C/TydaeB, KOT/ia 3T0 HeoOX0UMO B
[e/IsIX TIpeAyTNpeKAeHuss Yrpo3bl )KU3HU U 37I0pOBbI0 pabOTHHMKA, a TakkKe B JPYTHX
Cnyyvasix, mpefycMoTpeHHbIX TpyaoBbIM KofekcoMm Poccuiickoil ®efepallu U UHBIMUA
(eepaTbHBIMU 3aKOHAMU;



4.1.2. He coo0Omjate nepcoHaabHble JaHHble paOOTHHKA B KOMMepUYeCcKuX Leax Oes3
€ro [MUCbMEeHHOT'0 COIJIacus;

4.1.3. [IpeyripejuTh /UL, MTOJYYUBIINX [TIe€PCOHA/IbHbIE [JaHHbIe PAOOTHUKA, O TOM,
YTO STU JaHHble MOIYT OBbITb MCII0/Ib30BaHbl /ML B Le/fAX, /I KOTOPbIX OHU
cooOujeHel, U TpeboBaTb OT 3TUX JIML] TIOATBEPXKAEHUSA TONO, YTO 3TO IIPaBUJIO
cobmosieHo. Jlulja, TMo/yyuBllIMe TIepCOHa/bHble [JaHHble pabOTHUKA, O0O0sd3aHbI
cob/molaTh peXUM CeKpeTHOCTH (KoH(pujeHUuansHocTH). [laHHoe Ilonoxenue He
pacripocTpaHsieTcsi Ha OOMeH IepCOHa/lbHBIMU J[aHHBIMM pabOTHUKOB B IIOpSJIKe,
YCTaHOBJIEPHHOM (pe/iepa/bHbIMU 3aKOHaMHU.

4.1.4. OcyLjecTBaATh Mepefiayy [epcOHa/NbHBIX JaHHBIX pabOTHHUKOB B Ipejenax
YupexzieHust B COOTBETCTBUHU € HacToANUM [TonoxxeHneM.

4.1.5. PaspemaTh [JOCTynl K IIepCOHa/JbHbIM [aHHbIM pPabOTHHUKOB TOJIBKO
CrelMaJibHO  YIIOJIHOMOUYEHHBIM JIMIlaM, HMeRNIMM IIpaBo I101y4yaTb TOJILKO Te
MepcoHa/lbHble  /laHHble pabOTHMKA, KOTOpble HeoOXOAWMbl [JI1  BBITIOJIHEHUS
KOHKPeTHOU (PYHKIIUU.

4.1.6. He 3ampammBaTh WH(OpPMAaLMI0 O COCTOSIHUM 3/0POBbA pabOTHUKa, 3a
UCK/IFOUEHUEM TeX CBeJeHUi, KOTOpble OTHOCATCA K BOIPOCY O BO3MOXKHOCTU
BBINOJIHEHUsI PaOOTHUKOM TPYA0BOM (DYHKLUU.

4.1.7. IlepesaBaTh NepcoHa/IbHBIE JaHHbIe paDOTHUKA Ipe/icTaBUTeIIM pabOTHUKOB
B TIOpsJIKe, yCTaHOBJeHHOM TpyJoBbIM KojekcoM Poccuiickoii depepaniu U UHBIMU
¢enepalbHBIMM  3aKOHaMHM, M OrpaHUuYMBaTh 3Ty MH(OPMaLMI TOMBKO TeMU
[IepCOHa/NbHBIMU  [JaHHBIMUA pabOTHUKa, KOTOpble HeoOXO[UMBbI [JI1  BBITIOJTHEHUS
YKa3aHHBIMU [1Pe/ICTaBUTE/IAMU U (PYHKLIUU.

4.2.XpaHeHHe H HCI0/Ib30BaHHe N1epPCOHA/ILHBIX JaHHBIX pa00THHKOB.

4.2.1 .IlepcoHanbHble [aHHble pabOTHUKOB oOpabaTbIBalOTCA W XpaHATCA B
(kabuvHeTe pyKOBOJUTeJIsl, apXUBE)

4.2.2.IlepcoHa/ibHble flaHHble PaOOTHUKOB MOTrYT OBbITH II0JIyUeHbl, MPOXOJUTH
J/IbHeIIyI0 00paboTKy U IepejaBaTbCs HA XpaHeHUe KaK Ha OyMaKHbIX HOCUTEIIAX,
TaK W B 3/EKTPOHHOM BHJIE JIOKaJlbHONW KOMITBIOTEPHOH Ce€THM M KOMIIbFOTE PHOMN
rporpammMme «1C: 3apriaTta U Kafjpbl».

4.3.Ilpy moJsyyeHWM TepCoOHaIbHBIX JaHHBIX He OT paboTHHKa (3a WCK/IHOUeHUeM
C/lyyaeB, eC/IM IIepCOHa/bHble [aHHble ObLIM IIpeJocTaB/leHbl padoTojaTe/r0 Ha
OCHOBaHMM (peJiepa/lbHOrO 3aKOHa W/IM eC/Id [IepcoHa/IlbHble JlaHHble SABJIFOTCSH
obueocTynHbIMU) paboTogaresns 40 Hayala 00pabOTKU TaKUX [EPCOHA/IBHBIX JAHHBIX
00s13aH NpeJj0CTaBUTL PabOTHHKY CJ/Ie/IYIOLYI0 HH(OPMALIHIO:

-HauMeHoBaHue (GaMwius, WMs, OTUeCTBO) U ajpec oleparopa WIA €ro
TIpeICTaBUTeIS,;

-11e/1b 00pabOoTKM IepCoHaIbHBIX [JaHHBIX U ee TIpaBOBOe OCHOBaHUE;

-Tpe/ioaraeMele 10/Ib30BaTe/IN [EPCOHA/IBHBIX [JaHHBIX;

-ycTaHOBneHHble PefepaibHbIM 3akKoHOM 0T 27.07.2006 Ne 149-®3 «0O6
uHpopMaluY, WH(OPMALMOHHBIX TeXHOJOTMAX M O 3alluTe HWH(OpPMaLMH» IIpaBa
CcyOBbeKTa IepcoHa/bHbIX JaHHbBIX.

5. /locTyn K nNepcoHa/IbHbIM /JaHHBIM Pa60THUKOB

5.1. IIpaBo focTyna K nepcoHalbHbIM JJaHHBIM Pa00THUKOB HMeIOT:



- PYKOBOJUTE b Y UpeXXeHus;

- leJIOTIpOU3BO/IUTE/b, CeKpeTaph;

- COTPY/HUKHU OyXrajaTepuy;

-PYKOBOJUTE/N CTPYKTYPHBIX II0Jpa3je/leHuil TI0 HallpaB/IeHUI0 [edATe/IbHOCTU
(ZoCTyTI K MepcoHa/IbHBIM /IaHHBIM TOJIBKO paOOTHUKOB CBOETO I0/ipas/ie/ieHus).

5.2. PaG0oTHHK HMeeT NpaBo:

5.2.1. Ilosy4yaTb AOCTYIl K CBOMM [E€pPCOHANbHBIM [JaHHBIM U 3HAKOMUTHCS C HUMH,
BKJIlOUasi MpaBo Ha 0e3B0O3Me3/lHOe MOIyueHUe KOMWK 000N 3amucu, cofepkailleid
riepcoHaslbHble JlaHHble pabOTHHKA.

5.2.2. TpeboBatb 0T paboTofiaTesisi YTOUHEHWS, WCK/IFOYEHUS WM HWCIIPaB/IeHUS
HETIO/IHBIX, HEBEPHBIX, YCTapeBIINX, HEJOCTOBEPHbLIX, HE3aKOHHO IOJIYUEHHBIX WIA He
ABJIAOLMXCA He0OXOAMMBIMU /1711 paboToiaTes s IepcoHalbHbIX [JaHHbIX.

5.2.3. IlonyuaTs OT paboTozares:

-CBeJIeHUsI O JIMLaX, KOTOpble WMMET J[JOCTYI K I[ePCOHA/JBHBIM JaHHBIM WIH
KOTOPBIM MOXeT ObITh IpeJjoCTaB/IeH TaKOU JOCTYTI;

-TepeyeHb 0OpabaThIBaeMbIX IepCOHA/IBHBIX JaHHBIX U UCTOUHUK KX IOy YeHUS;

-CpOKU 00pabOTKU MepCOHA/IBHBIX [AHHBIX, B TOM YHUCJIe CPOKU UX XpaHeHNUS;

-CBe/IeHUs O TOM, Kakue HpHUJUYecKue MoCaejCTBUA [/ CyOBeKTa IepcoHalbHbIX
JJAaHHBIX MOJXKeT TIOBJIeYb 3a c000i1 06paboTKa ero repcoHa/IbHbIX JIaHHbBIX.

5.2.4. TpeboBaTh wu3BelljeHUs paboTojareneM BceX JIML, KOTOPbIM paHee ObUIM
cooOl1jeHbl HeBepHbIe MM HeTlo/IHble TlepCoHa/lbHble JaHHble, 000 BCeX INpou3Be/leHHbIX
B HUX UCK/TFOUEHUSAX, UCTIPAB/IEHUAX U/IN IOTIO/THEeHUSAX.

5.2.5. OO6xanoBaTb B YIOJHOMOYEHHbIM OpraH IO 3alluTe [paB CyObeKTOB
MepCOHA/IbHBIX JIaHHBIX WIM B CyZeOHOM Topsiike HelpaBOMepHble [efCTBUSA WIH
Oe3peiicTeus paboTo/atesis mpyu 06pabOTKe U 3alljUTe ero MepcoHa/lbHbIX JJaHHBIX.

5.3. KomupoBatb ¥ [enaTh BBIIACKM IIePCOHANBHBIX JIaHHBIX pabOTHHKa
paspellaeTcsi HCK/IIOUYUTE/NIBHO B CIy)KeOHbIX LelsSX C THCBMEHHOrO paspelleHUs
PYKOBOJUTEJSA YUpPEXKIeHU.

5.4. Ilepefavya nHQOpMAaLK TpPeTbell CTOPOHE BO3MOXKHA TOMBKO MNPY MUCbMEHHOM
corylacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTD 3a HapyLlleHHe HOPM, Pery/JIMpyoIHX 00padoTKy M 3alUuTy
MepCoOHA/IbHBIX JaHHBIX Pa00THHUKOB

6.1. PaboTHuKM Yupex[eHus, BUHOBHble B HapylUeHUH HOPM, PperyJupyloLux
noayvyeHue, o0pabOTKy W 3alUMTy TMepCOHalbHbIX [JaHHBIX pPaOOTHUKOB, HeCYT
JUCLMIVIMHAPHYIO  aJMUHUCTPATUBHYIO, TPaXK[aHCKO-IIPABOBYKD WIM YIOJOBHYIO
OTBETCTBEHHOCThb B COOTBETCTBUMU C (pe/iepa/lbHBIMU 3aKOHAMM.

6.2. PykoBofuTe/l b YUpeX[eHuss U OTBEeTCTBEHHbIe JIMIa IIPUB/IEKAKOTCA K
JUCLATUIMHAPHOW WM MaTepha/JbHOM OTBETCTBEHHOCTH B MOpPSAJAKe, YCTaHOBJIEHHOM
TpymoBeiM KofiekcoM Poccutickoit defiepaljuu ¥ UHBEIMU (pe/lepa/IbHBIMUA 3aKOHaMH, 3a
HapylleHue HOPM, peryJMpyrLIUX Mojy4yeHre, o0O0pabOTKy M 3allUTy IlepCOHalIbHBIX
JJAHHBIX pabOTHUKOB; TPUB/IEKAITCA K TPaKAaHCKO-IIPaBOBOW, aJ[MUHUCTPATUBHON U
Yr'0JIOBHOU OTBeTCTBEHHOCTH B TOPsA/Ke, YCTaHOB/IEHHOM (pe/ie palbHbIMUA 3aKOHAMU.

BrlllieHa3sBaHHbBIE JIMI[a HeCyT aJIMUHUCTPAaTUBHYIO OTBETCTBEHHOCTH COIVIACHO CT.
527 u 539 Kopekca Poccuiickoii ®egepauuu 00  aJMHUHUCTPaTHUBHBIX
[paBOHapylLIeHUAX, a TakKe BO3MellaldT paboTHUKaM yijepd, NpUYMHEeHHbIN



HellpaBOMepHbIM KCI0/Ib30BaHWeM WH(OpPMaluK, Cofiepikallleli nepcoHa/lbHbIe [JaHHbIe
pabOTHUKOB.



COIJIACHE
HA OBPABOTKY ITEPCOHAJIBHBIX TAHHBIX
A, ,

(®HO)

MacropT __ BbIZIaH ,

(cepus, Homep) (koeda u kewm spidan)

aJpec peruCTpaLyH: ,
Jlat0 CBOe coryiacue Ha 06paboTky B
MOUX TePCOHA/bHBIX /aHHBIX, OTHOCSIINXCS WCK/IIOUUTENTbHO K TepedyrCc/IeHHbIM HIDKe

KaTeropusam I€pCOHA/IbHBIX [NdHHBIX: (l)aMI/I.HI/IH, UMH, OTYECTBO, II0J; JaTa POKAEHWHA;, THII
HAOKYMEHTa, YAOCTOBeEpPALIEro JIMYHOCTb, [HdaHHbIe [OOKYMEHTd, YJOCTOBEPAIOIIETO
JIMYHOCTD, I'PaKAaHCTBO.

A HAdl0 COIVIaChe Ha UCII0/Ib30BaHWE TTEPCOHA/IBHBIX NAHHBIX UCK/IHOUWTE/IBHO B HIEJIAX

a Tak)Ke Ha XpaHeHHe JaHHbIX 00 3TUX pe3ysbTaTax Ha 371eKTPOHHBIX HOCUTEJISIX.

Hacrosiiliee cornacuMe TpefoCTaB/seTCsi MHOW Ha OCYIeCTBIAeHWe [eHCTBUN B
OTHOIIEHWM MOUX TePCOHANBHBIX JAHHBIX, KOTOpPble HEOOXOAWMBI /ISl [JOCTH)KEHHUS
YKa3aHHBIX BEILIIE 1]e/ield, BK/Itouas (6e3 orpaHnueHus) c6op, cucTeMaTu3aluio, HakoIIeHHe,
XpaHeHHe, yTouyHeHHe (0OHOBIEHWe, W3MeHEeHHe), WCIO/Ib30BaHWe, Mepefady TPeTbUM
JMI[AaM I/ OCYILEeCTB/IeHUs [AeWCTBUM 1o 00MeHy wuH$opMaiiel, ob6e3TMUMBaHueE,
G710KMpOBaHKe TepCOHANbHBIX JIAHHBIX, a TAKXKe OCYIeCTBIeHHe JMOObIX WHBIX AeHCTBUH,
MpelyCMOTPEeHHBIX [1elCTBYIOIINM 3aKOHOJaTelbcTBOM Poccuiickoii demepativiu.

S npouHdoOpMIpPOBaH, YTO rapaHTHpyeT

00paboTKy MOHMX TIepCOHANBbHBIX [aHHBIX B  COOTBETCTBUM C  /IeHCTBYHOLIUM
3aKOHOZaTe/bCcTBOM Poccuiickori @efepallud KakK HeaBTOMAaTU3UPOBaHHBIM, TaK U
aBTOMaTHU3HMPOBaHHBIM crlocobamu.

IlaHHOe cornacue [eWCTBYeT [0 [AOCTIKeHUs Lienell oOpabOTKM mepcoHa/lbHbIX
JAHHBIX WY B TeueHHe CPpoKa XpaHeHUs1 NH(POPMaLHH.

IlaHHOe corjacue MOXKeT ObITh 0TO3BaHO B OO0 MOMEHT 110 MOEMY NHCBMEHHOMY
3as1BJIeHUIO.

51 mofTBEpXK a0, UTO, /IaBasi TaKoe CorJiacue, st JeHCTBYIO 10 coOCTBEHHO BOJle U B
CBOUX MHTepecax.

" ! 201__r. / /

Ioonuck Pacwughposka nodnucu




