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1. OOuMe mo/10KeHUus

1.1. Tono>keHue O 3aliyTe TMEPCOHA/IBHBIX AAHHBIX PAaOOTHUKOB MyHHUIMMAILHOTO
aBTOHOMHOTO [JIOIIKOJIbHOTO 00pa3oBaTeNnbHOTO yupexzaeHuss ropoga KpacHozap
«detckuii cam Ne220» (pmanee - YupexzaeHue) pa3paboTaHO B COOTBETCTBUU C
KoHcturyiueii Poccutickoit @eziepaiium, TpyaoBbiM KofiekcoM Poccuiickoii ®eznepaiiiu
(mnanee - TK P®), I'paxxganckum kopekcom Poccurickont ®epepauuu, PejepanbHbIM
3aKOHOM 0T 27.07.2006 Ne 149-®3 «O6 unHpopMarmu, nHHOPMALIMOHHBIX TeXHOJIOTHSIX
U o 3aiure uHbopmaiun», PenepasbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MepCOHaNbHBIX  JlaHHbIX», IIpaBUnaMu  BHYTPEHHero TPYAOBOrO  pacnopsifika
YupexzaeHus.

1.2. Ienv pa3pabotku IlosiokeHust - omnpejeneHve Topsiika 00pabOTKU
TIepPCOHATLHBIX IAHHBIX PAOOTHUKOB YUpexx/eHus:, oOecrieueHre 3alfUThl TIPaB U CBOOO/
pabOTHUKOB YupexzaeHWss TIpM o00paboTKe WX TIepCOHANBHBIX [AHHBIX, a TaKxke
YCTaHOBJIEHME  OTBETCTBEHHOCTH  [JOJDKHOCTHBIX /ML, HMEKIIUX JOCTYNl K
MepCOHA/IbHBIM /IJaHHBIM pPabOOTHUKOB YUpex/eHUusi, 3a HeBbIoJHeHWe TpeOoBaHUM
HOPM, Peryivpyomux 06paboTKy U 3alUTy MepCcoHaNbHBIX JaHHbIX.

1.3. ITopszi0K BBOZA B ieHiCTBUe U U3MeHeHus [lonoxeHust:

1.3.1. Hacrosiee IlosiokeHue BCTymaeT B CWIYy C MOMEHTAa €ro yTBepXKJeHUs
DYKOBOZIUTE/IEM YUpeXIeHUs: U [JelcTByeT 0ecCpoyHO, [0 3aMeHbl €ero HOBBIM
[TonoxxeHuem.

1.3.2. Bce u3meHenus B [lonoxkeHue O 3aluTe MepCOHA/NBHBIX JaHHBIX BHOCSATCS
TIPUKa30M YupexxJeHus.

1.4. Bce paboTHUKMA YupexAeHUs AO/DKHBI ObITb 03HAKOMJIEHBI C HACTOSIIAM
[Tosio>)xeHHEeM MO, pOCITUCh.

1.5. PexxuM KOHOU/EHLIMAIbHOCTHU TIePCOHABHBIX JaHHBIX CHUMAEeTCSl B CyYasix X
00e3TMUrBaHuUs U 110 UCTeUeHUHU 75-7IeTHEr0 CPOKa MX XpaHEeHWs WM TPO/JIeBaeTcs Ha
OCHOBaHWH 3aK/IFOUYeHUS SKCIIePTHOU KOMUCCUM YUpeXX|eHus], eC/Id MHOe He OIlpeJie/ieHO
3aKOHOM.

2. OCHOBHBIE NIOHATHA U COCTAB MMePCOHA/IBHBIX JdHHBIX paﬁoTHl/lKOB

2.1. Ins uener Hactosiujero IlosioxkeHWsT UCMOB3YIOTCS CAeAYHole OCHOBHbIE
TIOHSATHSI:

-nepcoHa/ibHbIE JaHHble pa0oTHMKA - mobas WHPOpPMALUsA, OTHOCAIIASICT K
oripe/ieJIeHHOMY WX OMpezie/iieMOMYy Ha OCHOBaHWM TakKol MH(oOpMaluyd pabOTHUKY, B
TOM YHCJie ero (aMuus, UMs, OTUECTBO, TOZ, MeCsL], ZiaTa U MeCTO POKAEHUs, afpec,
ceMeiiHOe, COI[Ma/IbHOe, WMYIIIECTBEHHOe TIO/IOXKeHHe, oOpa3oBaHue, Tmpodeccus,
JOXO/Ibl, Apyras WHGopMarys, HeoOxomuMmasi pabOTOZATet0 B CBSI3U C TPY/AOBBIMU
OTHOLLIEHUSIMU;

-00pafoTka mepCcoHANbHBIX JAAHHBIX - COOp, cuUcTeMaTHU3alsi, HaKOIUIeHHe,
XpaHeHHe, yTouHeHWe (0OHOB/eHUe, W3MeHeHHe), UCII0/Ib30BaHNe, paclpocTpaHeHre (B
TOM 4YuC/e Tiepefauva), obe3muurBaHve, OJOKMPOBaHKE, YHUUTO)KEHHe TepCOHA/TbHBIX
JTAHHBIX PAOOTHUKOB YTIpaB/ieHHs1 00pa30BaHUS;

-KOH(U/IEHIIHATBHOCTD MePCOHA/IBHBIX JJAHHBIX - 00s13aTe/IbHOE /IS COOTIOIeHUsT
Ha3HAUeHHOTO0 OTBETCTBEHHOT'O JIWI|A, MOTYUYMBILETO JOCTYI K IMePCOHATbHBIM JIaHHBIM
paboTHUKOB, TpeboOBaHMe He JOMyCKaTh MX pacrpocTpaHeHue 6Ge3 coryiacus pabOTHHKA
WIA WHOTO 3aKOHHOTO OCHOBaHus. ObecrieueHre KOH(HUAEHI[MATLHOCTU TT€PCOHATBHBIX



JaHHBIX He TpebyeTcs B cyiyuae 00e3/1MUMBaHMsI ePCOHA/IbHBIX JAHHBIX U B OTHOLLIEHUU
00I111eJOCTYTHBIX TIePCOHABHBIX JJaHHBIX;

-pacnpocTpaHeHUe TMepPCOHANbHbBIX /AaHHBIX - JEeUCTBUs, HarpaB/ieHHble Ha
riepefiauy TepCOHa/BHBIX [JaHHbIX PAOOTHUKOB OMpe/ie/leHHOMY Kpyry Jiul (repefada
MepCOHaNbHBIX [JAHHBIX) WM Ha O3HAKOMJIEHWE C TepPCOHATbHbIMU [JaHHBIMU
HEOrPaHWYEeHHOTO0 Kpyra JIMI, B TOM uHc/ie OOHapoJoBaHWEe TePCOHATbHBIX JAaHHBIX
pabOTHUKOB B CpeJCTBaX MacCOBOM WH(popMaiuy, pa3MelleHHe B MH(OPMAIMOHHO-
TeJIEKOMMYHHKALIMOHHBIX CeTSIX WM TpeJoCTaBleHre JOCTyla K [epCOHaIbHbIM
JTAHHBIM PaOOTHUKOB KaKUM-TMO0 MHBIM CTIOCOO0M;

-MCMO0/Ib30BaHMe TMEepPCOHA/TbHBIX JAHHBIX - JelcTBusi  (omepanuu) C
MepCOHaNbHBIMK  [JaHHBIMHM, —COBepIllaeMble  /IO/DKHOCTHBIM ~ JIMLIOM  YTIpaB/ieHUs
oOpa3oBaHusi B Le/sSX TPUHATUS pelleHW WM COBeplleHHsl WHbIX [elCTBUH,
TIOPOKAAIOIINX FOPUANUYECKHE TIOC/e/ICTBUAS B OTHOIIEHWA PAaOOTHUKOB JIMOO WHBIM
06pa3oMm 3aTparvBarolX UX MpaBa ¥ CBOOOABI UM TTpaBa U CBOOO/bI APYTHUX JIULY;

-0/10KMpOBaHUe TMepPCOHA/BHBIX /JAaHHBIX - BDeMeHHOe TMpeKpaileHue cbopa,
cucTemMaTU3aljuM, HAKOIUIEHUsl, WCIOIb30BaHUsl, paclpoCTPaHEHUs] TepCOHA/IbHbIX
JAHHBIX pabOTHUKOB, U TOM UKCJ/Ie UX Tlepeiaul;

-YHUUTO)XeHHEe TepPCOHA/JbHBIX [AAHHBIX - [IeMCTBUs, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTbH COZiep)KaHUe TepPCOHATbHBIX [JaHHBIX B WMH(OPMALMOHHOU
cucTeMe TIepCOHAMBHBIX  [JaHHBIX pabOOTHUKOB WM B  pe3yjbTaTe KOTODPBIX
YHUUTO’KAOTCSI MaTepHUajibHble HOCHUTE/TH MePCOHAbHBIX JaHHbIX PAOOTHUKOB,;

-00e3/IMUMBaHNe TEPCOHA/bHBIX JAHHBIX - [IeMCTBUS, B pe3y/ibTaTe KOTOPBIX
HEBO3MOXXHO OIpe/le/IUTh TMPUHAJJ/Ie)KHOCTh TMePCOHaNbHBIX [IaHHBIX KOHKDETHOMY
paboTHUKY;

-0011e/J0CTyNIHbIEe MepPCOHA/IbHBbIE JAaHHbIe - T[ePCOHa/IbHbIe [jaHHble, [OCTYIl
HEOrpaHWYeHHOT0 KpyTra JIML] K KOTOPbIM TIpeJjoCcTaB/IeH C coriacysi paboTHUKA WM Ha
KOTOpPBIe B COOTBETCTBUHM C (heflepa/IbHBIMU 3aKOHAMH He PaCIipoCTpaHseTcsl TpeboBaHue
cobumo1eHus1 KOHPUIeHITMATbHOCTH;

-uHopmanuss - cBefeHUs1 (COOOIIeHUs, [JaHHBIE) HE3aBUCUMO OT (OPMbI MX
ripe/iCTaB/IeHuUs

-IOKyMeHTHpPOBaHHasi uHGopmanus - 3aQuUKCUpOBaHHas Ha MaTepualbHOM
HOCHTe/le TYTEM [OKYMEHTHUPOBaHUS HH(pOpMalsi C PeKBU3UTAMH, T03BOJISIOLMMU
orpe/ie/ITh TaKyto MH(OPMALUIO WK ee MaTepyUaabHbI HOCUTE/b.

2.2. B coctaB mepcoHanbHBIX [JaHHBIX pAaOOTHUKOB YUDeXAEHUS BXOJUT
vHopMalUs 0 MACMOPTHBIX AaHHbIX, Konusi MHH, Konusi meHCMOHHOTO CBU/IeTe/IbCTBa,
Kormusi JokymeHTa 00 oOpa3oBaHuu (ripodecCHOHANbHOM TOATOTOBKE, CBeJeHUS O
TIOBBIIIIEHNY KBa/M(UKaINK), aHKeTHbIe AaHHbIe (aBTOOMOTpadusi, TUUHBIA JTUCTOK I10
yUeTy KaJpoB, KOTOpbIe 3aIlO/IHSIOTCA PAaOOTHUKOM TMpH TpHeMe Ha paboTy), KOMwUs
BOEHHOro Ouera, cripaBka 00 OTCYTCTBMM CYAMMOCTU W YTOJIOBHOTO Tpec/ieZloBaHus,
OTCYTCTBME 3aK/JHOUYEHUs] CIlelMajbHOrO0 OpraHa O HEeBO3MOXXHOCTU HWCIIOHSTh
00s13aHHOCTH, CBsi3aHHBbIe C 0Opa3oBaTebHOW [esTeNbHOCTBIO, CIpaBKa O J0X0Jax C
TpebIAyILero Mecta paboThl, TPyJOBasi KHIDKKA WM ee KOTIHUS, KOTTUU CBUZETELCTB O
3aK/roueHNM Opaka, pOXKAEeHWW JeTel, MpU HeoOXOJWMOCTH - WHble [JOKYMEHTHI,
cofiepyKailiye TiepCcoHasbHbIe JaHHbIe paOOTHUKOB.

2.3. Komriekc [OKyMeHTOB, CONPOBOXKJAOLMK MpoLecC 0(OpM/IEHUSI TPYOBBIX
OTHOIIIeHUH pabOTHHKA B YUpeXKJeHHUH MPU TIpreMe, TiepeBo/ie, YBOJTbHEeHHH:

2.3.1. Uadopmanus, npezcTaBiasemMas paOOTHUKOM TIpU MOCTYIJIEHWH Ha paboTy B
YupexeHue, Jo/DKHA UMeTh [JOKyMeHTa/ibHYt0 (Qopmy. [Ipy 3akaroueHUM TPYZOBOTO



joroBopa B coorBeTcTBUM co cT. 65 TK P®, muio, mocrynatomiee Ha paboty,
nipebsiB/isieT paboToAaTesto:

MacropT WIX UHOW JOKYMEHT, yI0CTOBEPSIOIIUMN JIMUHOCTH;

-TPYZOBYIO KHWXKKY, 38 UCK/IIOUeHHEeM C/y4yaeB, KOrja TPYZOBOW [JOTOBOP 3aK/IH4aeTcs
BIepBble WM PAa0OTHUK TOCTyraeT Ha pabOTy Ha YCIOBUSX COBMECTUTETbCTBA WM
TPYZAOBasi KHWKKA y pabOTHHKA OTCYTCTBYeT B CBSI3W C ee YTPaTOil WA TIO JPYTUM
MpUYUHAaM;

CTpaxoBOe CBU/IeTe/IbCTBO MOCYJapCTBEHHOI0 [IeHCMOHHOI'0 CTPaX0OBaHus;

JOKYMEeHThI BOMHCKOTO y4eTa - JI/isi BOBHHOOOS13aHHBIX U JIWL], TIO/I/IeXKaIliuX BOUHCKOMY
yueTy; JOKyMeHT 006 0O6pa3oBaHNUH, 0 KBaMGMHUKAL[MN WK HaJTMUWU CIIeldabHbIX 3HaHUI
- TIpU TIOCTYTIJIEHUHW Ha PaboTy, TpeOyIOIIyIo CIieljaabHbIX 3HAHUN WX CIeraTbHOM
IIO/ITOTOBKY;

-CBU/IETE/ILCTBO O npucBoennu MHH (nipu ero Hammumy y paboTHUKA).

2.3.2. Tlpu odopmneHnr paboTHHMKA B YUpek[eHHe Ha Hero 3aroJiHsIeTcs
yauuipoBanHas popma T-2 «JIuuHasi KapTouka paboTHUKa», B KOTOPOW OTPaKaroTCst
c/leyrolie aHKeTHbIe U brorpaduueckre faHHbIe pabOTHHKA:

-obume cBesenusi (P.M.O. paboTHMKa, [JaTa pOXKAEHUs, MECTO POXKIEHUS,
rpa’kKAaHCTBO, 0Opa3oBaHUe, Tpodeccusi, cTaxk paboThl, cocTosiHUE B Opake, MaclOpPTHEIE
[laHHbIE); CBeJleHHs O BOMHCKOM yueTe;

-laHHBIe O TIpYeMe Ha paboTy.

B nmanbHeliiem B IMUHYIO KapTOUKY BHOCSATCS: CBeJleHUSI O MepeBOfiax Ha JIPYTyrO
pabory;

-CBeJIeHsI 00 aTTecTalyu,

-CBe/leHUs O TIOBbIIIIEHUM KBaTU(UKALIUY;

-CBe/leHrs 0 Npo¢eCcCUOHA/IbHOM Meperno/irOTOBKE;

-CBe/leHHs 0 Harpazax (MooIIpeHusiX), TOUeTHBIX 3BaHUSIX;

-cBeZieHus1 00 OTITyCKax;

-CBeJleHVs1 O COLMa/IbHBIX rapaHTUsIX;

-CBe/IeHHs O MeCTe KUTeIbCTBA U KOHTAKTHBIX Tejie)oHax.

2.4. B YupexjeHuu CO3[ar0TCS WM XPaHATCS C/Ae[yroljyde TPYIIbl JOKYMEHTOB,
cofieprKalye faHHble 0 pabOTHUKAX B eIMHUUHOM W/ CBO/IHOM BUJIE:

2.4.1. JJoKyMeHTBbI, cofiepKalljie TiepcoHa/lbHble JaHHbIe PAOOTHUKOB (KOMIIEKCHI
JIOKyMEHTOB, COTPOBOJKJAIOIMe TMpolecC O(QOopM/eHUs TPYJOBBIX OTHOLLEHWN Mpu
ripreMe Ha paboTy, TiepeBo/ie, YBOJIbHEHUH; KOMIIJIEKC MaTepHasioB 10 aHKeTHPOBAHUIO,
TECTUPOBAHUIO; TpOBefieHHIO cobeceoBaHWM € KaHAWJAATOM Ha  JIOJDKHOCTE;
TIO/INHHUKY Y KOIIUM TIPUKA30B 110 JIMUHOMY COCTaBY JIMUHBIE Jiejia U TPYA0Bble KHKKU
pabOTHUKOB; fiesia, Co/ep’Kalllieé OCHOBAHMS K TIPUKa3y I0 JMYHOMY COCTaBy; Jesa,
cofiep)Kalllie MaTepwasbl aTTeCcTaliii PabOTHUKOB; C/Ty>KeOHBIX —pacc/ieflOBaHUM;
CMpaBOYHO-WH(OPMAI[MOHHBIA 0aHK [aHHBIX T0 TepcoHany (KapTOTeKH, >KypHasbl);
MO/JINHHUKA U KOIUM OTYeTHBIX, aHaJUTUYeCKUX U CIPaBOYHBIX MaTepuasos,
repesiaBaeMblX ~ DYKOBOJCTBY  YUpeXX[eHHH, PYKOBOJUTENIAM  CTPYKTYPHBIX
nozipas/ie/leHni; KOIMWK OTYeTOB, HalpaB/isgeMblX B TOCYZApCTBEHHbIE OpraHbI
CTaTUCTHKU, HAJIOTOBbIe UHCIIEKLIUU, YUPEJUTEI0 U B PYTUe YUPEXKIEHUS]).

2.4.2. [JokymeHTalMsl TI0 OpraHW3alid paboTbl CTPYKTYPHBLIX MOZpa3zie/eHui
(TT0/10)KeHUsI O CTPYKTYPHBIX TO/Ipa3/ieNIeHusiX, JO/DKHOCTHbIE MHCTPYKLMM PaOOTHUKOB,
TIpUKa3bl, PAaCrOpsKeHUs 10 YUYpeXXJeHHI0); JAOKYMEHThl MO IUIaHWPOBAHUIO, y4eTy,
aHa/TM3y U OTUETHOCTH B YaCTU PabOTHI C TIePCOHAIOM Y UpeXX/IeHusI.



3. Coop, 00paboTKa U 3al[UTa NePCOHA/TBHBIX JAHHBIX Pa00THHKOB

3.1.1TopsAaoK noydyeHHs NePpCOHA/IBLHBIX JAHHBIX:

3.1.1. PaboTHUK Yupexx/ieHusI INUHO MPeIOCTAB/ISeT BCe MePCOHaIbHbIEe JaHHbIE.
Ecmu mepcoHanbHble JaHHble pabOTHHMKA TIPeJOCTaB/SIIOTCS TpPeThell CTOPOHOW, TO
pabOTHUK [J0/DKeH OBITH yBeZIoMJIeH 00 3TOM 3apaHee M OT Hero J0/DKHO OBITh ITOTy4YeHO
NMMCbMeHHoe corjacve. [Io/DKHOCTHOe JiMI0  paboTrofatenss [O/DKHO —COOOIUTH
pabOTHUKY YupesX/ieHUs O 1e/isiX, Mpe/Io/araeMbIX HCTOUHUKAX M CII0cobax roJyueHust
TIepPCOHATBHBIX JJAHHBIX, a TAK)XKe O XapaKTepe IMOJIeXKaIUX MOTyYeHHI0 TIepCOHATbHbBIX
JAHHBIX W TIOCTECTBUSX OTKa3a pabOTHMKAa JaTh IHWCbMEHHOe COTrjlacke Ha WX
TIOTyYeHue.

3.1.2. PaborozaTesi He WMeeT MpaBa IoJydyaTb W 0OpabaThiBaTh TEpCOHATbHbIE
JaHHble pabOTHWKA YUpeXJeHHs O ero pacoBOW, HALMOHATBHOW TPUHAAJIEKHOCTH,
TIOJTUTUUECKUX B3TJISA/[aX, PEMTHO3HBIX WM (PUIocOhCKUX yOeXTeHUsIX, COCTOSHUH
3/]0POBbsI, UHTUMHOM >KU3HHU.

B cnyuasix, HemocpeACTBEHHO CBSI3aHHBIX C BOIPOCAaMM TPY/OBBIX OTHOILEHWH, B
cootBeTcTBUM CO CT. 24 KoHctutyium Poccuiickoit ®@epepaiun paboTogarenb BIpaBe
nosay4yate U oOpabaThiBaTh [aHHbIE O UACTHOW >KW3HKM pabOTHHMKA TOJBKO C €ro
MTMCHbMEHHOTO COTJIacHs.

OOpaboTka yKa3aHHBIX TIePCOHA/NBHBIX [JIJaHHBIX pPAaOOTHMKOB paboTozaTeseM
BO3MOXKHA TOJTBKO C UX coriacusi mbo 6e3 UX COracusi B CAeAYIOMINX CyJasx:

-TiepCOHaTbHbIe JaHHbBIE SIBJISIOTCS 0011[e/[0CTYITHBIMUY;

-TIepCOHa/bHbIe JaHHble OTHOCSTCS K COCTOSTHHIO 370pPOBbsI Pa0OTHWKA, W WX
obpaboTka HeoOXoAMMa /it 3aIUTBI €r0 JKHU3HU, 3/I0POBbS WIM MHBIX >KU3HEHHO
Ba)XHBIX MHTEPECOB APYTHX JIUI], U ITOJIyueHre CorJiacusi pabOTHUKA HEBO3MOXKHO;

-0 TpeOOBaHWIO TIOJTHOMOYHBIX T'OCY/IapCTBEHHBIX OpPraHOB B  C/Iy4asx,
TIpelyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

3.1.3. Paboromartesns BripaBe o0OpabaThiBaTh TepCOHAIbHBIE [JaHHBIE pPAaOOTHUKOB
TOJIBKO C X MHUCHbMEHHOTO COTJIacHsl.

3.1.4. TlucemeHHOe corjlacue paboTHMKa Ha 00pabOTKy CBOMX I1€PCOHATbHBIX
JAHHBIX [JOJDKHO BK/TFOYATh B Ce0s:

-bamMuuio, uUMsi, OTUeCTBO, afpec CyObeKTa TepCOHaNbHBIX JAHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTa, YAOCTOBEPSIOIIero ero JUYHOCTb, CBeZIeHWs O JaTe BbIJauM
yKa3aHHOTO ZIOKYMeHTa 1 BbIJ|aBIIIEM er0 OpraHe;

-HauMeHOBaHUe ((aMUIMI0, WMsl, OTUECTBO) M aJ[peCc OriepaTropa, TOyYaroiiero
corJiacue CyObeKTa MepCOHabHBIX [JaHHBIX;

-11eJ1b 00pabOTKM ITePCOHATBHBIX JAHHBIX;

-TiepeueHb TI€PCOHA/BHBIX JAHHBIX, Ha 00pabOTKy KOTOpBIX [aeTCs CorJiacue
CyOBbeKTa IepCOHabHBIX JaHHBIX;

-riepeueHb JIeNCTBUM C MepCOHabHBIMU JAaHHBIMU, Ha COBepIleHHe KOTOPBIX /aeTcCs
corjiacue, oOlllee OIMCAHWe WCIOMB3yEeMBIX OMepaTopoM CcrocoboB 006paboTku
TIePCOHA/TLHBIX /JaHHBIX;

-CpOK, B TeUeHHe KOTOPOTO /IefiCTBYeT CorJiacue, a TakxKe TOPSIZIOK ero OT3bIBa.

dopma 3asBeHUS O COIJIaCMM paboOTHHKA Ha 0OpabOTKYy IepCOHATbHBIX JaHHBIX
niprBezieHo B [IpunoykeHNN K HacTosiemMy [1ookeHHto.

3.1.5. Corylacue paboTHHMKa He TpeOyeTCs B C/IeAYIOMINX C/Tydastx:

-00paboTKa TepCOHAMBHBIX [JAaHHBIX OCYIIeCTB/SIETCS Ha OCHOBAaHWU Tpy/0BOTrO
Kozekca Poccuiickoii @esiepatiyy U UHOTO (e/lepaJbHOTO 3aKOHA, YCTAaHABJ/IMBAIOIIETO



ee 1]eJib, YCJIOBUSI TI0/TyueHUsl TTepCOHA/IbHBIX JaHHBIX U KPYT CyOBeKTOB, riepCcoHabHbIe
JaHHble KOTOpBIX TOJekaT o00paboTKe, a TakKe OIpeJesisolero MOTHOMOYMS
paboTogarens;

-00paboTKa TMepCOHaMbHBIX [aHHBIX OCYIIeCTB/SETCS B LeJAX HCIIO/THEeHUs
TPYZ0BOIO [JOTOBOPA;

-00paboTKa MepCcoHaMbHBIX JAHHBIX OCYIIeCTB/ISIETCS [Jisi CTaTUCTUYeCKUX WJIA UHBIX
HayYHBIX 1ie/iel TIpY yC/I0BUU 00s13aTe/TbHOTO 00e3/1MUrBaHus MepCOHAMbHBIX JaHHbIX;

-06paboTKa repcoHabHbIX AAHHBIX He0OX0AUMa /IS 3aIUThI KU3HU, 3/]0POBbS WU
WHBIX JKA3HEHHO BA)KHBIX WHTepecoB pabOTHMKA, eC/M TIOJiyueHHe ero COrJiacHsi
HEBO3MOXXHO.

3.2.ITopsAjok 00padoTKH, mepejayn ¥ XpaHeHHs MePCOHA/IBHBIX JAHHBIX.

3.2 .PaGoTHUK YupeXXfieHusi TIpeJoCTaB/sieT JOCTOBepHble CBejeHUsi O cele.
Yupex/eHre TpoBepsieT JOCTOBEPHOCTb CBeJleHUM, CBepsis JaHHbIe, MpeoCTaB/eHHbIe
pabOTHUKOM, C UMEIOLUMHUCS Y pabOTHUKA JOKyMeHTaMU.

3.2.2. Tlpu o6paboTKe TepCOHAIbHBIX JAHHBIX PaOOTHUKA [O/DKHBI COOJIIOJATHCS
cieyrorye ooiye TpeboBaHUs:

3.2.2.1. O6paboTka  TepPCOHA/NLHBIX  [AHHBIX  MOXET  OCYIIeCTBJISIThCS
WCK/TIOUMTeTbHO B 1e/sx obecrieueHust COOJFOAEHUST 3aKOHOB M WHBIX HOPMAaTHBHBIX
MPaBOBBIX aKTOB, COZEWCTBUS pabOTHMKAaM B TPY/[OYCTpOMCTBe, 0OydyeHHU U
TIPOJBIKEHUH TI0 Cy>kbe, obecrieueHus1 TMUHOM 6e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMUeCTBA ¥ KaueCTBa BBITIOJIHSEMOM paboTel U obecrieueHWs] COXPaHHOCTU
VMYI[eCTBaA.

3.2.2.2. Ilpu onpepenenny oObeMa U Ccofiep>kaHusi 00pabaTbIBaeMbIX TIepCOHATBHBIX
JaHHBIX paboTozarenb [O/DKeH PYKOBOACTBOBaThCs KoHcTuTylmedn Poccuiickoi
®deseparuy, TpyaoBbIM  KOJEKCOM Poccutickoit ®eneparuu 51 WHBIM
3aKOHO/aTe/IbCTBOM.

3.2.2.3. Tlpu TpUHATUM peIleHHuH, 3aTparuBalOL[UX HWHTepechl pabOTHHKa,
paboTofarenb He WMeeT TpaBa OCHOBLIBATHCS Ha TIEPCOHA/BHBIX [JAHHBIX PabOTHHKa,
TOJTyUeHHBIX UCK/IFOUMTE/IbHO B pe3ysbTaTe MX aBTOMAaTU3MPOBAHHON 00pabOTKM WIn
3JIeKTPOHHOTO MOTyYeHUsI.

3.2.2.4. 3aumra TepCOHANbHBIX JaHHBIX pabOTHHMKA OT HENpaBOMEPHOTO
WCTIO/Ib30BaHUsI WM YTpaThl obecrieunBaeTcsi paboTojaTesieM 3a CUeT €ro Cpe/CTB B
MOpsi/iKe, yCTaHOB/JIeHHOM TpyaoBbIM KojekcoM Poccurickor ®depepaiid Wiv WHbIMU
benepasbHBIMU 3aKOHAMMU.

3.2.2.5. PabOTHUKY U UX TIPeJCTaBUTE/N [JO/DKHBI ObITh 03HAKOMJIEHBI T10]] POCTIMChH
C IOKYMeHTaMU YupeskJieHUs, YCTaHaB/IMUBAIOIUMU TIOPsSiIOK 00paboTKK MepCcoHaIbHbIX
JAHHBIX PAOOTHUKOB, MX TIpaBax U 00s3aHHOCTSIX.

3.2.2.6. Bo Bcex cydasix OTKa3 pabOTHHKA OT CBOMX TpaB Ha COXpaHeHUe U 3all{UTy
TaliHbl HeJIeCTBUTEJIEH.

4. Tlepeaua 1 XpaHeHHeE NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB

4.1.Ilpu mepepaue MepCOHABHBIX JAHHBIX PAa0OTHHMKA padoTojaTe/ b JO/DKeH
Co0/TI0AaTh C/1eylolIue TpeOoBaHUA:

4.1.1. He coobimiaTh MepcoHabHble AaHHbIe pabOTHHWKA TpeTher CTOpOHe 0e3
MTUCHbMEHHOTO COTJIacusi paboOTHHKA, 3a UCK/TIOUEHHEM CJTyuaeB, KOTZla 3TO HeoOX0IUMO B
Le/IAX TPeAyNpPeXAeHUsT YIPo3bl )XKW3HU U 370POBbI0 PaOOTHHKA, a TakKkKe B JAPYTUX
C/lydasix, TpefyCMOTpeHHBIX TpynoBeiM KozekcoM Poccuiickoit defepaiiii 1 UHBIMU
deepambHBIMU 3aKOHAMU;



4.1.2. He coobiijaTh nepCcoHa/ibHbIe /JaHHbIe pabOTHHUKA B KOMMepUeCcKuX I1jefsx 0e3
€ro NMMCbMEHHOT'0 COTJIacusl;

4.1.3. IlpepynpeAuTh JIUL], TIOMYYMBIINX T€PCOHAIbHBIE aHHBIe pabOTHHKA, O TOM,
YTO 3T [JaHHble MOTYT OBITb WCIOBb30BaHbl JIMIIL B Le/SX, AJS KOTOPbIX OHU
coobiieHbl, U TpeboBaThb OT 3TUX JIML TIOJTBEP)KAEHUsS TOr0, YTO 3TO TIPAaBUJIO
cobmozeHo. Jluija, TIOJMyuMBIIME TI€PCOHA/bHBIE [aHHble pPabOTHWKA, OOsI3aHBI
co0/rofaTh peXuM CeKpeTHOCTH (KoH(uieHUManbHOCTH). [laHHoe Ilono)keHue He
pacrmpocTpaHsieTcss Ha OOMeH TepCOHAlbHBIMKA JAHHBIMH DPabOTHUKOB B TIOPS/IKe,
yCTaHOBJIEHHOM (pe/lepaibHbIMU 3aKOHAMH.

4.1.4. OcyiiecTBiATh Tiepeiauy TePCOHA/ILHBIX JaHHBIX PAaOOTHWKOB B TIpejesiax
YupexxzeHrs B COOTBETCTBUU C HAaCTOAIMM ITosoxkeHreM.

4.1.5. PaspemaTh A0CTynl K TI€PCOHA/TbHBIM [aHHBIM pPaOOTHUKOB TOJILKO
CMeLraJbHO YIMOJHOMOYEHHBIM JIMLjaM, HMEHIUM [IpaBO I[I0AydaTb TOJBKO Te
TepCcoHa/IbHbIe  JJaHHBble PAa0OTHHWKA, KOTOpble HEOOXOJWUMBI [T BBITTOJIHEHUS
KOHKDPETHOW (PYHKLIUHU.

4.1.6. He 3anpammBaTh WHGOPMALMIO O COCTOSHUM 37I0POBbSI PabOTHHKA, 3a
VCKJIIOUEHHEeM TeX CBeJleHWH, KOTOpble OTHOCATCS K BOIIPOCY O BO3MOKHOCTU
BBITIO/THEHUsI PAOOTHUKOM TPYZOBOU (QyHKIIUH.

4.1.7. TlepenaBath TiepcoOHaIbHBIE AAHHBIE paOOTHUKA MPeACTABUTE/ISAM PaOOTHHUKOB
B TOpPsiJIKe, YCTaHOBJIeHHOM TpyaoBbIM Kozekcom Poccurickon deznepaiivd ¥ UHBIMU
(denepalbHBIMM  3aKOHAMW, M OrpaHMYMBaTb STy HWH(OPMALMIO TOMBKO TeMH
MepCoHa/IbHBIMU  [JAaHHBIMKA ~ pabOTHHKA, KOTOpble HeOOXOAWMBI /il  BBITIOJTHEHHUS
yKa3aHHbIMU MPeJICTaBUTEISIMU U (PYHKLIUU.

4.2.XpaHeHHWe U UCTI0/Ib30BaHMe MePCOHA/IBHBIX JAHHBIX PAa00THUKOB.

4.2.1 .IlepcoHasibHble [aHHble pabOTHUKOB 00pabaThIBAalOTCS W XPAHATCS B
(kabuHeTe pyKOBOAUTE/ISI, apX1Be)

4.2.2.TlepcoHarnbHble JaHHbIe DPAOOTHUKOB MOTYT OBbITH TIOAy4YeHbl, TPOXOJUTH
JanbHelIy0 06paboTKy U repefaBaThCsl Ha XpaHeHHe KakK Ha OYMaKHBIX HOCHUTEJISIX,
TaK W B 3JIEKTPOHHOM BHJe JIOKQJbHONW KOMITBIOTEDHOM CeTH U KOMIIbIOTePHOM
riporpamme «1C: 3apruiata U KaZipbi».

4.3.1lpu mosiyueHUH TMEPCOHANBHBIX [JAaHHBIX He OT paboTHHKA (3a WCKIIOUeHHeM
C/lyyaeB, eCJId TiepCOHa/IbHBbIe JlaHHble OBbLTM TpefocTaB/ieHbl paboTofaTento Ha
OCHOBaHMH (eJiepajibHOTO 3aKOHAa WM eC/M TepCoHasbHble [aHHbIe SIBJISIOTCS
o011e10CTyMHBIMI) paboToaTeN b 0 Hauaaa 00pabOTKY TaKUX TEePCOHATbHBIX JaHHbIX
00s13aH MpeJi0CTaBUTh pabOTHUKY C/e[yIOIy0 UHPOPMaLUIO:

-HavMeHOoBaHWe ((pamuius, uMs, OTYECTBO) M aJpec oOreparopa WIA €ro
rpe/iCTaBUTEJIs;

-11e/Tb 00pabOTKY TIepCOHATBHBIX JJAHHBIX U ee TPAaBOBOe OCHOBAHUE;

-rpe/riosiaraeMble I0/b30BaTe/y IepCOHAIbHBIX JaHHBIX;

-yctaHoB/eHHble @efepanbHbIM  3akoHOM 0T 27.07.2006 Ne 149-®3 «0O6
vHpopMaluy, HH(GOPMALMOHHBIX TEXHOJOTHSIX W O 3aliuTe HWH(OpMaLWK» IpaBa
cyOBbeKTa 1epCcoHaIbHbIX IaHHbIX.

5. IoCTyn K NepCOHA/TLHBIM JAHHBIM PAa00THHKOB

5.1. IIpaBo gocTyna K MepCcoOHa/IbHBIM /JaHHBIM PA00THHKOB HMEKOT:



- PYKOBOJIUTE/b Y UPEXKIE€HUS;

- [IeJIOTIPOM3BOJUTE b, CEKPETaph;

- COTPYTHUKHU OyXTranTepuu;

-pPYKOBOZWTEN CTPYKTYPHBIX TIOApa3/e/ieHui I10 HampaBIeHUI0 JesaTeTbHOCTH
(mocTym K rmepcoHaNbHBIM JJaHHBIM TOJIbKO PaOOTHHUKOB CBOErO To/ipa3zeieHus)).

5.2. PaG0THUK MMeeT MpaBo:

5.2.1. TTonyyaTh AOCTYIT K CBOMM I€PCOHA/ILHBIM JJaHHBIM U 3HAKOMHUTBCSI C HUMH,
BK/TFOUasi MpaBO Ha 0Oe3BO3Me3[HOe TMoJydeHHe KOMHWI J/r000M 3amucH, cojepkarreid
TiepCoHasTbHBIe IaHHbIe PAOOTHHUKA.

5.2.2. TpeboBarb oT paboTojaTesissi YTOUHEHUS, WCKIIOUEHUsS WA WCTIPaBIeHUS
HETIOTHBIX, HEBEPHBIX, YCTApPEBIINUX, HEOCTOBEPHBIX, HE3aKOHHO TOYUEHHBIX WA He
ABJISIIOIINXCST HEOOXOAUMBIMHU 711 pab0TO/aTe sl TePCOHA/BHBIX TaHHbBIX.

5.2.3. TlonyuaTh OT paboTofarers:

-CBeJIeHUs] O JIMIIaX, KOTOpble WMEIOT JOCTYN K TIepCOHA/bHBIM [JaHHBIM WM
KOTOPBIM MOYKET OBITb TIPeI0CTaB/IeH TaKOM JIOCTYTT;

-repeueHb 0OpabaTbiBaeMbIX MMePCOHATbHBIX JAHHBIX U UCTOUHHUK UX TIOJyUeHMUS;

-CpOKH 00pabOTKY MepCOHAMBHBIX JaHHBIX, B TOM UKC/Ie CPOKU UX XpaHEHUS;

-CBeJIeHUsI 0 TOM, KaKve IOpUuuecKue TOC/IeACTBUS i CyObeKkTa mepcoHabHbBIX
JTAHHBIX MOJKET TIOBJ/IeUb 3a c060i 06paboTKa ero rmepcoHa bHbBIX JaHHBIX.

5.2.4. TpebGoBatb u3BellleHWss paboTozaTesleM BCeX JMI], KOTOPbIM paHee ObITH
coo0I1IeHbl HeBEePHBIE W/TM HETOJ/IHbIe TIepCOHATbHBIE JaHHBIe, 060 BCeX TTPOM3BeeHHbBIX
B HUX WUCK/TFOUEHUSIX, UCTIPABIEHUSIX WIH TOTIOTHEHUSX.

5.2.5. OO6skanoBaTh B YIIOJHOMOUYEHHBIM OpraH IO 3alljUTe TIpaB CyOBEKTOB
TepPCOHA/IBHBIX JIaHHBIX WA B Cy/leOHOM TIOpsJKe HempaBOMepHbIe [eNCTBUS WIH
6e3melicTBus paboTozaresisi mpu 06paboTKe U 3all[Te ero MepCoOHaIbHbBIX JaHHBIX.

5.3. KomupoBaTh W [e/laTh BBIIMMCKH TIEPCOHAMBHBIX JIaHHBIX PabOTHHKA
pa3periaeTcss WCK/IIOUUTENBHO B CAYKeOHBIX IeasX C THMChbMEHHOTO pa3pelieHus
PYKOBOZUTEJIS Y UPEXKIEHMS.

5.4. Tlepenaua uHdoOpMalMyd TpeTbell CTOPOHE BO3MO’KHA TOJIBKO TPU MUCbMEHHOM
coriacuy paboTHHKOB.

6. OTBeTCTBEHHOCTH 3a HapyIlleHHe HOPM, Pery/JIMpPyKIINX 00padoTKy M 3aluTy
IepPCOHAIbHBIX JJAHHBIX PA00THUKOB

6.1. PabGoTHUKU Yupex/eHus, BUHOBHble B HapYIIIeHUU HOPM, DPeryJupyroIiux
rojiyueHre, o00pabOTKy U 3alllUTy TIePCOHANbHBIX [JaHHBIX pabOOTHUKOB, HECYT
JUCLMIVIMHADHYI0  aJMUHUCTPATHMBHYIO, TPa)X/]aHCKO-TIPABOBYI0 W/IW  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (hefiepaJbHBIMU 3aKOHAMMU.

6.2. PykoBoguTe/nb Yupex[eHUs U OTBETCTBEHHble JiMlla TIPUBEKAIOTCS K
JUCLMIUVIMHADHOM W MaTepuanbHOW OTBETCTBEHHOCTHM B TMOPSiAKEe, YCTAaHOB/IEHHOM
TpynoBbiM KoziekcoMm Poccuiickoit ®efiepaliuv U UHBIMU (efiepaJbHBIMU 3aKOHAaMH, 3a
HapyIIleHHe HOPM, Pery/MpYIOIUX IToydeHrue, 00pabOTKy M 3allUTy IePCOHATbHBIX
JAHHBIX PaOOTHUKOB; TPUB/IEKAOTCS K TPaXKAaHCKO-TIPABOBOM, aJMUHUCTPATUBHOW W
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSiZIKe, YCTaHOB/IEHHOM (he/iepajibHbIMU 3aKOHaMHU.

BrillieHa3BaHHbIe JiMIla HECYT aJMUHUCTPAaTUBHYIO OTBETCTBEHHOCTb COTJIACHO CT.
527 wu 539 Kopekca Poccuiickoit ®@epepaijui 00  a/MUHUCTPaTHUBHBIX
NPaBOHAPYIIEHUSIX, a TakK)Ke BO3MeIaloT paboTHUKaM yiep0, TpPUUMHEHHbIH



HEeTpaBOMEPHBIM HCIIOIb30BaHWEM WH(MOPMALMU, COZep)Kalllell MepcoHaibHble JaHHbIE
pabOTHUKOB.



COI''TACHUE
HA OBPABOTKY IIEPCOHAJIBHBIX JAHHBIX
A, ,

(PHO)

MnacriopT BbI1aH s

(cepus, Homep) (ko20a u Kem ebl0aH)

a/pec perucTparjuu: ,
JIaf0 CBOe corJiacve Ha 00paboTKy B

MOMX TIepPCOHA/IbHBIX MJAHHBIX, OTHOCSIIUXCS MCK/IIOUUTETBHO K TIePEUHC/IEHHBIM HIDKe
KaTeropusiM MepCOHAbHBIX JaHHBIX: (aMHIIMS, UMsI, OTYECTBO; TIOJI; /laTa POKAEHMS; THII
JIOKYMeHTa, y/IOCTOBEpPSIIOIIET0 JIMUHOCTh; JlaHHble [OKYMEHTa, Y/0CTOBEpPSIOIIero
JIMYHOCTB; TPaXKJJaHCTBO.

S1 maro coryiacue Ha MCIO/Ib30BaHKE TIePCOHATBHBIX JJAHHBIX CK/IFOUUTEILHO B LIE/ISX

a Tak)Ke Ha XpaHeHUe JaHHBIX 00 3THX pe3y/bTaTax Ha 3/IeKTPOHHBIX HOCUTEISIX.

Hacrosiee corsiacvie mpefoCTaB/sieTCss MHOM Ha OCYILIeCcTBJeHue [eHWCTBUM B
OTHOIIIEHW MOMX TIePCOHA/NbHBIX [JaHHBIX, KOTOPble HEOOXOAWMBI [Ji AOCTYKEHHS
yKa3aHHBIX BhIIIIe 1jesiel, BKIrouast (0e3 orpaHrueHus) cOOp, CUCTeMaTH3al[|io, HAKOIIIeH e,
XpaHeHUe, yTouHeHuWe (0OHOBIeHWe, W3MeHeHUe), HCI0J/Ib30BaHUe, Tiepeady TPeTbUM
JALIaM [T OCYIIIeCTB/IEHUSI [eHCTBMM TI0 0o0MeHy uH(opMarueid, o00e3/1HUMBaHue,
6/I0KMpOBaHMEe TIePCOHA/IbHBIX /IaHHBIX, a TaKXKe OCYIeCTB/IeHHe THOObIX MHBIX [eHCTBUH,
NpeAyCMOTPEHHBIX [eHCTBYIOLIMM 3aKOHOZAaTeIbCTBOM Poccuiickor Peneparum.

S npouHdpopMUpOBaH, YTO rapaHTUpyeT

00pabOTKy MOUX TIepCOHANbHBIX [JAaHHBIX B  COOTBETCTBHUM C  /IeHCTBYIOIIUM
3aKOHOZaTebCcTBOM  Poccuiickori @eziepalii  Kak HeaBTOMAaTHM3WpOBaHHBbIM, TaK U
AaBTOMaTU3UPOBaHHBIM CITOCOOAMHU.

[laHHOe corjacue [eHCTByeT A0 [OCTH)KeHUs Liesieli 0O6paboTKK TepcoHaTbHbBIX
JlaHHBIX WM B TeUeHHWe CPOKa XpaHeHUs MH(OpMaLUU.

IlaHHOoe coriacrie MOXeT ObITH OTO3BAaHO B JIFOOON MOMEHT TI0 MOEMY MHUCEMEHHOMY
3as1B/IEHUIO.

51 mozTBepyKato, UTO, laBasi TaKoe CorJiacue, st IeWCTBYIO 10 COOCTBEHHOU Bose U B
CBOMX MHTEpecax.

" " 201__r. / /

Toonuck Pacwugposka noonucu
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